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REQUEST FOR SPECIAL EVENT VENDOR APPROVAL
ONE TIME APPROVAL FOR ONE EVENT ONLY.  REQUEST MUST BE SUBMITTED AT LEAST 7 BUSINESS DAYS PRIOR TO EVENT DATE.
	VENDOR INFORMATION

	Vendor Name:  Click here to enter text.
	Event Sponsor Name: Click here to enter text.

	Street Address:  Click here to enter text.
	Primary Phone:  Click here to enter text.

	City, State, Zip:  Click here to enter text.
	Alternative Phone:  Click here to enter text.

	Douglas County Business License # : Click here to enter text.
	Email Address:  Click here to enter text.

	EVENT INFORMATION

	Name of (park) Location: Click here to enter text.
	Special Event Name: Click here to enter text.

	Specific Location within Park: Click here to enter text.
	Date and time of event: Click here to enter text.   


1. Is electricity use requested by Vendor:    ☐ Yes     ☐ No

Water:   ☐ Yes
  ☐ No

2. Will food preparation and/or cooking take place at this event:   ☐ Yes      ☐ No
If yes, Vendor must request and provide a temporary food service permit from the Health Department to Douglas County Parks and Recreation no later than thirty (30) days prior to the date of the event. 
3. How will the event sponsor or Douglas County benefit from Vendor operations?
Click here to enter text.
4. Please list all products and/or services you will be selling and their prices:
Click here to enter text. 
Important conditions:  

Please note that all Vendors selling food and/or beverages must provide a trash receptacle in front of their site.

Coca Cola products are the only soft drink products which are allowed to be sold at an event.
DISCLAIMER
This is an application only.  There is no guarantee that Douglas County Parks and Recreation (hereinafter referred to as “DCPR”) will approve your request and issue a Vendor Permit for this or any other date or event.  Community Sports Associations or any other individuals or organizations DO NOT have the authority to grant permission to sell or offer any services or goods in or on DCPR property.

It is incumbent upon the Vendor to meet all local, state and federal legal operating requirements including, but not limited to:  Health Department, State Sales Tax, IRS, insurance, etc.  Any Vendor Permit issued by DCPR does NOT substitute or relieve the Vendor from these responsibilities.  If a DCPR Vendor Permit is granted and DCPR finds the Vendor does not meet local, state, or federal operating standards, the DCPR Permit will be revoked and the Vendor may be asked to vacate DCPR property immediately.  
Any Vendor found operating without a DCPR Permit is in violation of Douglas County Park Ordinance §12.5-16 which reads as follows:
It shall be unlawful for any person to vend, sell, peddle, or offer for sale any commodity or article 
within a park, unless such activity is authorized in writing by the department.
I hereby acknowledge that I have accurately completed this application to the best of my knowledge.  In addition, I have read and understand the terms and conditions I must adhere to if approved as a Special Event Vendor.
Signature of Event Sponsor: __________________________________________________________         Date:_______________________________________
FOR DOUGLAS COUNTY PARKS AND RECREATION ADMINISTRATIVE OFFICE USE ONLY

Permit Approval Recommended by:
_____________________________________________________Date:________________________________________





Park Manager (signature)

Application for Vendor Permit:
( Rejected      ( Approved

Transaction Reference No. ____________________________________

Permit Approved by:

_____________________________________________________Date:________________________________________




Director (signature)

ATTENTION VENDOR:  If this application is approved and returned to you, keep this form on hand as it will serve as your DCPR Vendor Permit.  You may be asked to show this document as proof of authorization to operate on DCPR property. 

